Juvenile Probation Officer Job Description

Job Title:

Juvenile Probation Officer

Send resume and application to:

Dixie Tate,  JPO Director, PO Box 368, Rupert, Idaho 83350 

or hand deliver to 614 7th Street, Rupert, Idaho.  
An application for employment can be found at  https://www.minidoka.id.us/292/Employment-Opportunities
Pay:  DOE, $22.90
Duties
:

Juvenile Probation Officers shall be able to competently and professionally perform the following duties as specified, and this is not an all encompassing list: 
· Perform duties necessary to compile and present pre sentence reports and other legal documentation to the court in a timely manner as ordered by the court.

· Victim interaction and support.

· Interact with legal counsel and prosecutors.

· Presenting court decrees and documents to juveniles and parents/guardians in an understanding manner within 2 weeks of receiving order.

· Assisting and overseeing the juvenile with completing court ordered conditions of probation (classes, counseling, community service, mediations, etc.)

· Assisting Juvenile’s in locating information for classes, counseling, treatment, evaluations, etc.

· Closely monitoring juvenile’s compliance in classes, counseling, treatment, evaluations, community service, WILD, etc.

· Closely monitor school performance (attendance, grades, behavior, tutor programs, IEP’s, credit progress, etc.).

· File documentation in each case.

· Monitor social networking of juvenile’s.

· Work closely with all school administration for the best interest of the juvenile.

· Regular contact with schools and juvenile’s at schools.

· Monitor progress/compliance with counseling, treatment, school, medications, etc.

· Monitoring caseload/special populations (home visits, treatment, sex offender aftercare treatment/counseling, safety plans, etc.).

· Participate in commitment screenings with Probation, DJC, H&W, parents & attorneys.

· Monitor and work closely with DJC on committed juvenile’s through progress of treatment, etc. by participating in monthly staffings.

· Home visits/searches

· Drug Searches

· Drug testing both physically and preparing and packaging urine to be sent to lab for further testing.

· Probation violations and such written court documents.

· Discretion Orders 

· Review Hearings

· File Contempt’s/Order to Show Cause on non compliant parents.

· Participate in Child Protection cases involving juvenile’s when necessary.

· Work closely with H&W and Children’s Mental Health regarding shared youth.

· Preparing documentation and overseeing 20-511(A) status meetings for juvenile’s with mental health issues.

· Crisis Management

· Providing consistent supervision of court orders on juveniles from other counties and states.

· Interstate compacts, working closely with IC Administrator and other states as well as Probation Officers from other counties.

· Work closely with both County and City Law Enforcement.

· Attend court hearings, providing the court with written and oral recommendations.

· Assist in training new employees.

· Teach classes (as certified to do so) when offered by the agency.

· Provide team support to other colleagues when and where needed.

· Practice officer safety at all times.

· Rotating on call shifts (Mandatory on call officer on shift at all times).

· Accurately document time worked and comp time to be submitted to the supervisor on a bi-weekly basis.

· Attend, obtain, and maintain POST JPO Certification.

· Other duties as assigned by supervisor.

· This list is not all encompassing 

Professional JPO Expectations:
· Ongoing training regarding newest trends, drug use, diagnoses, area of specialization regarding supervision of juveniles/special populations, etc. (sex offenders, female offenders, gangs, mental health, etc.).

· Maintain training hours as required by POST. 

· Maintain self in a professional manner at all times both personally and professionally to maintain a positive role model for the youth and the community.

· Comply with any and all agency, POST and/or other professional affiliation Code of Ethics.

Education/Experience
Must be over 21 years of age, have valid Idaho drivers license, Bachelor degree in a related field, 2 year degree in a related field with a minimum of 2 years experience, or 5 years experience working in the juvenile justice field.  Must have good communication skills and be able to establish a rapport with a diverse population, must be able to work independently and collaboratively with the Probation Department.  Applicant must be able to successfully pass a background check and/or polygraph testing as requested by hiring agency. Must meet minimum qualifications of Juvenile Probation Officer for the Idaho POST academy and complete POST training within first 12 months.
Salary:  To be determined based on level of experience.






Hours per week:  37.5 (8:30am-5pm)  includes some evening and weekends

DISCLAIMER:

· To perform this job successfully, an individual must be able to perform the essential functions satisfactorily with or without reasonable accommodation. The above statements are intended to describe the general nature and level of work being assigned to this job. They are not intended to be construed as an exhaustive list of all responsibilities, duties and skills required of individuals in the job. This job description is not an employment agreement and/or an expressed or implied employments contract. Management has the exclusive right to alter this job description at any time without notice. 

FULL-TIME EMPLOYEE BENEFITS include (employee premiums paid by County):
· Medical, Dental, Vision, and Prescription coverage insurance paid by County at 100% 

· Medical, Dental, Vision, and Prescription coverage insurance for the employees’ immediate family - 43% paid by County with 57% paid by employee (FY2021 estimated total cost per month for employee and family is $1,956.66; County’s portion $1,318.03; employee portion $638.63) 

· Medical – Blue Cross of Idaho/Gem Plan; 90/10 Plan

· Individual deductible $400.00; IOOP $2,060

· Family deductible $800.00; FOOP $4,120

· General office visit copay $20.00

· Dental – Blue Cross of Idaho

· Vision – Blue Cross of Idaho/VSP

· ComPsych Guidance Resources program provides confidential support, resources, and information for personal and work-life issues provided for by County with no cost to you

· Public Employee Retirement System of Idaho (PERSI) base plan with mandatory contribution and employer match of gross pay

· Portable Life insurance in the amount of $15,000 (take it with you when you leave with a monthly/annual cost to you)

· 11 paid holidays, 10 days of paid vacation time after one year employment, and ½ day per month of paid sick time during first year of employment; paid time off increases as length of employment increases

Minidoka County offers access to the following with volunteer payroll deduction (premiums not paid by County):

· PERSI 401(k) retirement 

· Nationwide Retirement Solutions 

· Employee supplemental insurance options with choice of various types of coverage (accident, cancer, disability, death, heart attack, stroke, etc.)

· Washington National 

· Aflac 

· Portable dependent life and additional employee life insurance coverage 

· Membership at Mini-Cassia Employee Credit Union

· 10% discount on gym membership through the City of Rupert 

EQUAL OPPORTUNITY EMPLOYER:

Minidoka County is an Equal Opportunity Employer (EOE). Qualified applicants are considered for employment without regard to age, race, color, religion, sex, national origin, sexual orientation, disability, or veteran status.

This job description indicates, in general, the nature and levels of work, knowledge, skills, abilities and other essential functions (as covered under the Americans with Disabilities Act) expected of the incumbent. It is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities required. Employee may be asked to perform other duties as required.
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